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Policy Statement

RGS aims to provide Careers Education, Information, Advice and Guidance (CEIAG) that enables our
students to be self-assured and successful at every stage of their education with us, and in their next steps
into further education, training or employment. This will be accessible to students of all ages,
backgrounds, and abilities. At school, the Careers Provision will support students in learning how to make
considered decisions and act accordingly. It will provide our students with a platform that allows them to
become confident, proactive, resourceful and resilient career managers. This is an essential part of gaining
the competencies that will enable them to live full and satisfying lives and make positive contributions to
society.

Aim

The aim of RGS’ Careers Provision is:

° To enable our students to develop their knowledge about higher education, training and
employment (this includes school, college, university and apprenticeships).

° To enable our students to have access to career support throughout their education.

° To ensure that all students have a number of interactions with a range of employers during
their time at school, which offer them the opportunity to expose themselves to the world of work.
) To help students to access a range of current and appropriate career opportunities and
information.

) To provide students with the opportunity to have an interview with a qualified and impartial
careers advisor to discuss their career ideas and obtain support.

° To enable our students to make informed decisions about their futures.

° To ensure that careers provision is accessible to all, promotes an ambitious attitude and is

monitored and evaluated for its effectiveness.

With the Careers Department being led by a Careers Champion (title awarded by the Careers and
Enterprise Company, DfE) we also support other schools by sharing good practice.

Scope:

This policy relates to all students Years 7 - 13. The policy is intended for all staff involved in the delivery of
careers information, advice, guidance, teaching, enterprise and employability skills.
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RGS will implement and develop its CEIAG programme in line with the eight Gatsby benchmarks, as
stipulated in the December 2017 Department for Education Career Guidance Strategy. These are

detailed below.

Benchmark Description
1. A stable careers Every school and college should have an embedded programme of career education and
programme guidance that is known and understood by students, parents, teachers and employers.

2. Learning from career
and labour market
information

Every student, and their parents, should have access to good-quality information about future
study options and labour market opportunities. They will need the support of an informed
adviser to make best use of available information.

3. Addressing the needs of
each student

Students have different career guidance needs at different stages. Opportunities for advice and
support need to be tailored to the needs of each student. A school’s careers programme should
embed equality and diversity considerations throughout.

4. Linking curriculum
learning to careers

All teachers should link curriculum learning with careers. For example, STEM subject teachers
should highlight the relevance of STEM subjects for a wide range of future career paths.

5. Encounters with
employers and employees

Every student should have multiple opportunities to learn from employers about work,
employment and the skills that are valued in the workplace. This can be through a range of
enrichment activities including visiting speakers, mentoring and enterprise schemes.

6. Experiences of
workplaces

Every student should have first-hand experiences of the workplace through work visits, work
shadowing and/or work experience to help their exploration of career opportunities and expand
their networks.

7. Encounters with further
and higher education

All students should understand the full range of learning opportunities that are available to
them. This includes both academic and vocational routes and learning in schools, colleges,
universities and in the workplace.

8. Personal guidance

Every student should have opportunities for guidance interviews with a career’s adviser, who
could be internal (a member of school staff) or external, provided they are trained to an
appropriate level. These should be available whenever significant study or career choices are
being made. They should be expected for all students but should be timed to meet their
individual needs.

Responsibilities

) Assistant Head and Director of Sixth Form — responsible for overseeing careers provision in
the school.

° Education Committee — responsible for agreeing the Careers Policy.

° Careers Lead —responsible for organising and monitoring the careers provision.

° Individual subject areas — responsible for integrating Careers related learning into the
curriculum.

CEIAG Implementation Curriculum/Teaching Learning and Assessing

Teaching staff contribute to the delivery of CEIAG through:

¢ The delivery of careers education via PSHCE lessons/form period running through Year 7 — Year 13.
e Pastoral, enrichment and co-curricular programmes.

¢ Employability skills, interests, qualities and experience being identified through the use of Unifrog

software.

¢ Form tutor and pastoral support for learners in preparing students for their next steps.
¢ All subjects are encouraged to embed Careers Education into the Curriculum by inviting guests from the
world of work/education and alumni to bring to life careers in their classrooms or on trips.

Support staff contribute to the delivery of CEIAG through:

¢ Logging careers, employability, Further and Higher Education activities on Compass+ and Unifrog.

e Ensuring that learners and families receive information regarding vacancies, career and further / higher
education opportunities.
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¢ Sharing and celebrating career activities with the community through school comms.

e Liaising with form tutors, Heads of Year and SEND to prioritise and schedule careers guidance
appointments (providing an inclusive programme, looking at individual needs such as Pupil Premium/SEN
students).

Careers Lead contributes to the delivery of CEIAG through:

¢ Ensuring that the Careers Leader role is delivered within the school.

¢ Ensuring a contract is in place providing accessible, professional, impartial 1:1 careers guidance
interviews.

¢ Developing and delivering the Careers programme, using The Careers and Enterprise Company’s
Compass+.

¢ Developing and delivering careers and employability events across the school.

¢ Organising Higher Education, Apprenticeship and workplace sessions/interactions.

Partnership Work

The School will continue to work with a range of partners to assist in the delivery of CEIAG and labour
market information including local and national employers, charitable organisations, recruitment
consultants, apprenticeship employers, alumni and professional bodies. We work closely with the
Enterprise Coordinators and Advisors at the Bucks Skills Hub and support the development of schools
within the Buckinghamshire Careers Hub.

Quality Assurance

Learner feedback is key to the development of the service and is obtained through evaluations after 1:1
guidance, group work, talks, events and activities. Learner feedback via Google forms is part of our Quality
Assurance measure and consequently influences the development of our careers provision at School.
Along with student feedback (via open and closed survey questions), feedback is sought from Staff,
Parents & Guests/Employers.

The Careers & Enterprise Company Compass+ tool is used for self-evaluation on a termly basis.

Feedback is welcomed from all organisations and partners that we work with.

Destinations

Intended destinations

We support Buckinghamshire County with the completion and return of Year 11 ‘What Next Forms’ to
inform intended destinations.

Actual destinations

The CCIS Manager at Buckinghamshire County Council is responsible for the collection of Year 11 County
destination data which is provided to the School each December.
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Appendix A
RGS’ Provider Access Policy

Introduction

This policy statement sets out the School’s arrangements for managing the access of providers to students
at the School for the purpose of giving them information about the provider’s education or training offer.
This complies with the school’s legal obligations under Section 42B of the Education Act 1997.

Student entitlement

All students in Years 7-13 are entitled:
° To find out about technical education qualifications and apprenticeships opportunities, as part
of a careers programme which provides information on the full range of education and training
options available at each transition point.
° To hear from a range of local providers about the opportunities they offer, including technical
education and apprenticeships — through options events, assemblies and group discussions and taster
events
° To understand how to make applications for the full range of academic and technical courses.

In line with the new PAL Jan 2023, RGS organises:

e 2 encounters for students during the 'first key phase' (Year 8 or 9)
o All students must attend

o Encounters can take place any time during Year 8, and between 1 September and 28
February during Year 9

e 2 encounters for students during the 'second key phase' (Year 10 or 11)
o All students must attend

o Encounters can take place any time during Year 10, and between 1 September and 28
February during Year 11

e 2 encounters for students during the 'third key phase' (Year 12 or 13)
o Students can choose to attend

o Encounters can take place any time during Year 12, and between 1 September and 28
February during year 13

Management of provider access requests

Procedure
A provider wishing to request access should contact Mrs Sweta Thakrar, Careers Lead on swt@rgshw.com
or 01494 524955,

Opportunities for access

A number of events, integrated into the RGS Careers Programme, will offer providers an opportunity to
come into school to speak to students and/or their parents/carers. Please see Appendix B for full details of
the Careers programme.
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Appendix B
For our detailed Careers Programme by year group, please see below:

Careers Programme 2024-25

The following programme is planned for the upcoming school year although changes and additions may
occur.

YEAR 7 The Royal Grammar School YEAR 12
+ Y7 Induction Programme & Information Evenings Hiagh Wycomhe's ar v Lecture Series with external speakers
v PSHCE Sessions about: developing skills & 9 RGS;. | ¥ Oxbridge sign up process
aspirations- careers, teamwork & enterprise skills; Careers Programme 2024-2025 + UCAS Apprenticeships & Higher Ed Fair
raising aspirations YEAR 7 to YEAR 13 ¥ Wycombe Management Conference
v Young Enterprise Launchpad Day (The  Form time relating to Careers (The Day) & Alumni v Physics: CERN trip
Apprentice/Dragon's Den) videos ¥ University visits
v Introduction to Careers and Advice for your Future  Careers & Next Steps weekly talks by guests v Sports BTEC | Camp Interview Process
(Prefects) {employers, alumni, FE/HE encounters, apprenticeship v Natwest Dream Bigger compeition
providers, gap year agencies, etc.) v Apprenticeships Evening parent event
YEAR 8  Unifrog access : ¥ Birmingham Evening: Higher Ed parent event
¥ PSHCE Sessions about: community in careers, life v National Apprenticeship / Careers Week events v Higher Ed Day & UCAS Apply process; Speakers
choices, work patterns & careers for a positive v Focus groups & surveys for feedback- Student Voice on Universities, Apprenticeships, Volunteering &
change v Career Guidance sessions Gap Years
v Runner Programme- jobs around the school  Societies / Symposiums / Clubs lcnmpsﬂhons v Head Boy Team & Prefect selection process
v Aylesbury UTGC Post-16 Options talk | college/ v Subject-based Trips: Oxford, St Anne's, Pinewood, etc. v Careers Student Leaders for Bucks Skills Hub
apprenticeships / T Levels) v Parental engagement: mmmu' Socials; Surveys; v Younger pupils mentoring scheme
v Mars-Wrigley apprenticeship talk Website v UCAT training day for Medics & Dentists
YEAR 9 i v Staff linking Careers to Curriculum =¥ Young Enterprise Company Programme
: ver op v “Where Can This Subject Take Me?” Infographics |y Duke of Edinburgh - Gold
o Fﬁl-:EE S R A :}I'egr it "+ Labour Market InfurmJ;iun Susslons oo - ¥ Morisby Psychometric Testing
L a‘@sE e ;i et -'.f Careers Club If mhnnmnﬂcssups talk
ppoet: Infoemtatio Laeige % Careers Google C-lussrom with Dppnrmmﬁas (talks; =
subject pathways & advice sessions
v WI:.: Bhadm:: Day ' volunteering; work experience; taster days, etc.) # YEAR13
« Crealive Industries Careers Fair &'l'dlq . Iv‘ Careers Prize Siving v mnhg' Gmd;:t:- m.ppor%
o ikt nho v B YEAR 11 v re Series external speakers
+ Aylesbury UTC Post-16 Options alk Foegt) v PSHCE Post 16/18 choices; HE research & UCAS Hub; !V Apprenticeships Evening parent event
anprenticeships | T Levels) ¢ practical tips for life at 18; first impressions; interviews; f UCAS Early Entry sl.mpan Medics, Dentists &
¥ Mars-Wrigley apprenticeship talk_ nemployment; presentaion sills Vet e
i |V ALovel /EPQ & Post 16 choices support Ev Madh:::wllstx & Vets - htor\dulw Day
| ¢ Thursday Afternoon Activities (enrichme v Oxbl application support & Mock Interviews
¢ PSHCE Sessions *WL Choices at 16; Volunteering; | Design Technology: Arlwﬂwt(&huh'sh"i:}SWBm !v' UCAS support; A Levels results support '
Careers research; Work trends; Entrepreneurship— . . ok Experience Week "1¥ Admission Tests practice / support |
7 National Citizen Service workshops ' SixthFormiasterdays i‘ v Academic Forum {
¢ Thursday Afternoon Activities (enrichment) ] v Duke of Edinburgh Silver ¥ Duke of Edinburgh - Gold
¢ Subject-based Trips: NFTS; Bath University (etc.) !/ Morrisby Psychometric Testing % Next Steps smwrtt:t@antﬁmw. uhhersﬂr
¥ Morrisby Psychometric Testing v Apprenticeships Evening parent event life, ete.)
- Dukis of Edingyrah Sllver v BCG Post-16 options talk (apprenticeships /T Levels) v Morrisby Psychometric Testi i
¢ BCG Post-16 options talk (apprenticeships / T Levels) v Amazon Apprenticeships talk . v Careers Student Leaders for Bucks Skills Hub
£ A iiceships talk |V GCSE results support " v Big4Apprenticeships talk |
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